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SOCIAL SECURITY AND UNEMPLOYMENT COMPERSATION EENEFITS
SECTION I: SOCIAL SECURITY
xescissions Tentative ]I Section I, dated 5 July 1955 25X1A

SYROPSIS: Tuis regulation prescribes Agency policy, respousi-
pilities, apd procedures in the sdministration of the socisl
gecurity progrsm for Agency employces and provides general in-
formation on employee benmefits and cbligaticns under the Socisl
Security Act of 1935, as smended.
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PROCEDURES FOR INTERNAL ADMINIBTRATION OF THE BOCIAL
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1. GERERAL

The provisions of this regulation are based upon the Social Sequrity Act of
1935, s& smended, and sgreements resched botween the Agency and the Internal
Revenue Service and the Bureau of 014 Age apd Survivors' Insurance. For '
security ressons, the Agency will meintailn social security records for em~
ployees subject to socisl security deductions by the Agency until their
separation from the Agency or death. Sociel security taxes on such employees
will be paid on & quarterly basis without acknowledging the nusber or nemes
of the individuals involved.
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2. DEFINITIONS
s. EMPLOYEES mm&mwmmmwmmmmmr

The phrese "employees subject to social security deductions by the Agency"
means those Agency employees mandstorily covered by the Bociasl Security
Act and whose records of wage earnings are maintained within the Agency
until after their separation or desth.

b. FEDERAL INSURARCE CONTRIBUTIONS ACT (FICA) TAXES

FICA texes are sociml security texes levied on the rirst $4,200 of an
employee's yesrly gress income. The Socisl Becurity Act n?ures that
the employer and the employee each contritute a percentage currently 2
percent) of the employee's taxsble veges. The Act also reguires the
employer to 8sduct the ewmployee's contribution from his gross taxsble
WREEE

3. POLICY

The Agency will sttempt to overcome the security difficulties involied in
providing coversge for employees subject to socis) security deductions by the
Agenoy by meinteining employees' socisl security records within the Agency
until their separation or death, and by withholding and forvarding FICA
toxes in & manner consistent with security comsiderstions. The Agency will
assume certain responsibilities, normally devolving upon the Buresu of Ol
Age and Survivors' Insurance, in order to mpke fessible the social security
coverage of its employees for pericds of active employment in CIA. Upon
request, the Agency will provide employees with information concerning their
status, privileges, and wege ersdits under the socisl security progres.

L. CWOFWWWT%WHLWWWWM%MY

a. In general, the Agemcy will deduct FICA texes and maintain internsl wege
records for employees stationed in the United States, and for United
States citizen employees staitioned overseas, who are not subject to the
Tivil Bervice Retirement Act or to fall socisl security deducticns by
their cover organizations. Subject to parsgreph 4o below, the following
employeces are subject to socisl security deductions by the Agency:

(1) Contract employees
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(2) Ewmployees eppointed on e temporsry basis

{3) Reemployed annuitants who are not subject to the Civil Service Re-
tirement Act or to some other Federal retirement system

The following types of Agency persomnel are excluded from social security
deductions by the Agency:

{1) Employees covered by the Civil Service Retirement Act
(2) Independent contrsctors

(3) Non-United States citizen employees who are employed outside the
continental United States, Alaska, Hawaii, the Virgin Islands, and
Puerto Riceo

(4) Consultants or experts who sre compensated either on a fee basis or
without compensation (WOC)

(5) Employees who are subject to full sccial security deductions by &
cover orgenization es an incident of their cover.

The compulsory coverage cf employees hired by contract instrument became
affective on 1 Jemuary 1955.

RESPORBIBILITIES
DIRECTOR OF PERSONHEL

The Director of Persomnel, his Deputy, and the Special Contracting Cfficer
are reaponsible for determining and informing the Comptroller of those
employees subject to social security deductions by the Agency, based on
information available to the Office of Personnel or msde available to 1t
by the Opersting Officials* concerned; and for acting in a liaison
capacity with Social S8ecurity officials concerning the administration

of the social security program.

*

Operating Officials include: Chiefs of Senior Staffs and Area Divisions
under Jurisdiction of ths Deputy Director t?lm); the Assistent Directors
under jurisdiction of the Deputy Director (Intelligence); and Chiefs of
Staffs, ths Comptroller, the General Counsel, and Directors of Offices
under jJurisdiotion of the Deputy Director (Support).
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OPERATING OFFICIALS

Operating Officiels sre responsible for ensuring, within their areas of
jurisdiction, that contracts, or memorandums in lieu of contracts, executed
in the field are immediamtely forwarded to headquariers, and for trans-
nitting the contracts, or memorandums in lieu of contracts, to the

gpecial Contracting Officer, Office of Parsonnel.

COMPTROLIER
The Comptroller is responsible fori

(1) Obtaining e signed Form 88-5: Application for Sccisl Security
Account Kusber from each employee subject to social securlity
dedunticns by the Agency.

(2) Maintaining sn individual record of each employee's taxable wage
carnings until his separation or death.

(3) Trapsmitting to the Internal Revemue Service a quarterly return of
FICA texes due on all employee accounts msintained within the Agency.

GENERAL INFORMATION CONCERNING SOCIAL BECURITY COVERAGE

in order that an employes can gualify for monthly payments when be resches
age 65 and retires or in order that eligible members of his femily cen
be considered for benefits, he must have been in work covered by the
Socisl Security Act for a certain period of time. The amount of work
required is messured in calendar “guarters of coverage.” If he ia paid
$50 or more in wages during a calendar quarter, he receives credit for
a "quarter of coverage.” (A caleuder quarter is a three-month period
vegionning 1 Januery, 1 April, 1 July, or 1 October.) After an employee
nes cerned the maximim income subject to FICA taxes ($4,200) full cover-
agermmmisamudﬂenthmghtmﬁ,ﬂ@Ommmrmgtm
first, second, or third quarter.

In order to receive social security benefits sn employee must have a
minimm of six quarters of coverage end he 1s “"fully insured” for life
after be acquired 40 quarters of coverage.

SUSPERSION OF PAYMENTS T0 SOCIAL BECURITY BEWEFICIARIES WHO EARN MORE
THAN $1,200

Beginning 1 January 1955, & retired worker, dependent, or survivor who
is under sge 72 and 1s eligidle for social securily payments can receive

L
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| payments for each month during s yesr until his earnings exceed $1,200.

‘ .~ If he earns cver $1,200, payments will not be made for opme or more months
‘ as determined by the Bureau of 0ld Age and Burvivors' Insurance. The

| $1,200 of earnings allowed e retired individusl may be composed wholly

f or partielly from wsges (including compensstion earned cutside the

| Agency) snd such wages are counted unless the employee can prove that

‘ the money was received without actusl services having been rendered.

The $1,200 may also be composed wholly or partially from self-employment
| and such income will be counted unless the individuasl concerned csn show
; that he did not render “substantial services” for the income. Income
‘ from property, investments, compeny pensions, snd insurance is not
- eounted for this purpose.

b. Inssmuch as the provisions of paregraph s, sbove, apply to all Agency
personnel who are recesiving social security payments, irrespective of

1 whether or not they are subject to sccial security deductions by the

| Agency, each individual who is receiving social security benefite and

i who earns 200 or more in a given year is required by law to notify

f  The Bureau of 014 Age and Survivors' Insursnce.

g c. The individusl concerned will report this information to the Division of

g Accounting Opersations, Burean of Old Age and Survivors' Insurance, Balti-

| more, without indicating his Agency sffiliation. The letter of notifica-
tion will be submiited through chamnels to the Office of Security for

i its reviev, prior to transmission to the Buresu. When sppropriate, the

letter will be transmitted to the Office of Becurity through the Centyral

| Cover Branch, DD/P.

&, PROCEDURES FOR INTERNAL ADMINISTRATION OF THE SOCIAL BECURITY PROGRAM

a. DETERMINATION OF EMPLOYEES SUBJECT TO S80CIAL SECURITY DEDUCTIONS BY
THE AGENCY

{1) vhen an employee is hired by a personnel action or comtract in-
strument executed within the Office of Peraonnel, the Office of
Personnel will determine vhether the employee concerned is subject
to sociel security deductions by the Agency. The personnel sction
or comtract instrument will specify social security coverage when
applicable.

1 {2) when a United States citizen is hired by & contrmct instrument
executed in the field, the Operating Officisl concerned will
ensure that the contract, or memoranfum in lleu thereof, is trane-
mitted to headquarters and forwarded to the Bpecial Contracting

! 3
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(3)

Officer, together with a statement of the nature and type of duties
performed, in order that determination cen be mede as to whether
or not the individual is sublect to sccial security deductions by
the Agency. If it is determined that the individual is subject to
socisl security deductions by the Agemcy, the Special Contrscting
Officer will notify the Office of the Comptroller.

If the nature or conditions of an individusl's service changes sub-
seguent to the time he is first employed and, a8 a consequence, 1t
appears that be either is subject to deductions by the Agency, or

is no longer covered by the Social Security Act, the Operating
Official concerned will notify the Office of Perasconel of the
changed circumstances of the individual's employment. The Office

of Personnel will review the information presented and, if
appropriate, advise the Office of the Comptroller in writing that

the individual is subject to social security deductions by the Agemy
or is no longer subject to defuctions, se applicadble in the case.

b. EXECUTION OF FORM 88-5: APPLICATION FOR SOCIAL SECURITY ACCOUNT NUMBER

(1)

(2)

Form 88-5 will be executed by all employees subJect to soclal security
deductions by the Agency irrespective of whether or not they have
been ass & social security sccount number. This procedure has
been conc with the Duresu of Age spd Survivors' Iusurance

in lisu of having employees obtain mmbers whille engaged Iin Agency
employsent. Ko employee will apply for an account number in con-
pnection with Agency employment except in sccordance with the pro-
visions of thls regulation.

The Cffice of the Comptroller will request, through the Operating
Officisl concerned, the execution of Form 85-5 by esch individual
who iz determnined o be mubject tc social security deductions by
the Agency following his employment by covert contract, executed
gither by the Special Contracting Officer or by a Chlel of Staticn
in the fileld. 8ince the Agency's agreement with the Pureau of 014
Age and Survivors' Insursnce neceasitates that the form be completed
when an employee is first covered im CIA by the Social Becurity Act,
the Office of the Comptroller will initiate the request as scon as
it is informed that an smployee ig sudlect to socisl security
deductions by the Agency. The requeat for execution of the form
will serve as notification to the employes concerned that he ig
subject to social security deductions by the Agency and has cover.
age under the Social Becurity Act.

6

SECRET
Approved For Release 2001/07/12 : CIA-RDP78-04718A001700220002-9



Approved For Release 2001/07/12 : CIA-RDP78-04718A001700220002-9
BECRET

I 25X 1A

PERBONNEL
1955

(3) The Office of Personnel will obtain completion of Form 88-5 by
esch employee who is sppointed by an official personnel sction or
employed by a contract other than a covert contract.

(4) Although the sgreement with the Bureau of 0ld Age end Survivors'
Insurence requires that Form 88-5 be executed in true name when
the employee 1is Initlally covered within the Agency, it will not
be forwarded to the Buresu by CIA until after the esployee's
separation or desth. The date, name of the employer, and age and
mailing addreas of the employee will not be shown on the form until
the time of the smployee’s separation. (When required for security
considerations, the form, and wage credita of an employee, may be
forwarded to the Bureau in a secure manner without indicating Agency
affiliation.)

(5) Each 88-5 will be forwarded to the Office of the Comptroiler for
retention in a secure menner until the deeth or separation of the
employee concerned.

s, mwoxmmmmmwmmmswmmmcm

(1) At the time an employee is asked toc complete the 88-5, or prior
thereto if his coversge is known, he will be informed by the Office
of Personnel, case officer, or superviscr, as sppropriate, that
any guestions involving the smount of hie Agency earnings creditable
toward benefits mast be submitted through established channels to
the Office of the Comptroller. As long as he is employed by CIA
and for a sufficient time thereafter as is necessary to transfer

his records to the Buresm, no inguiries cen be made to the Bureau
and Survivors' Insurance concerning his social security

of 014 Age
siatus a8 the result of Agency employwent, without impairing se-
. curity scurces, inssmuch as the Buresu will heve vo record of the

(2) If en employee receives a Form W-23 Withholding Tax Statement, end
he has sny questions concerning the accuracy of the amounts reported
on the form, he should refer his guestions through established
channels to the Office of the Comptroller.

(3) Woen an employee is separated, he will be informed by the Office
of Persounel, case officer, or supervisor that no inquiry can
be made to the Buresu of Old Age and Burvivors' Insursnce conaerning
the crediting of his wage earnings for social gecurity as a result

1
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of Ageocy employment until after his records are forwardsd to the
Burean. If the employee has an cccasion to contaect the Bureau a8
an spplicent for benefits, he will be instructed to defer sny

: inquiry until he receives notification that his records have been
} forwarded to the Buresu.

SECRET

{4} If the employee is unwitting of his Agency affiliation, ne will
be instructed to submit any questions he mey have concerning his
coverage to s designated person, or by forwerding his inquiries to
a secure address, rather than contecting the Bureau. If the mem-
bvers of the immediate family of an employse are unaware of his
Agency employment, they will be instructed at the time of his desth
to submit any guestions concerning social security coverage to a
deeignated officiasl or address, rather than contscting the Bureau.

{5) The Office of Persomnel will be given immediate notification of
the death of esch employee whose social security records ere main-
tained within the Agency in sccordance with Agency procedures for
reporting emergency cases. This requirement is essentlal since
immedinte sction will have to be teken when the beneficiary is
eligible for s lump-sum payment for burial expenses.

4. MAINTENANCE OF WAGE RECORDS WITHIN CIA

(1) The Office of the Comptrollier will maintain a record of the quarterly
earnings of each employse concerned in sccordance with procedures
adapteble to receipt of the information by the Bureeu of OlA Age snd
Survivors' Insursnce after the employee’s separstion or death.

1 (2) The individusl records of quarterly esrnings for the smployees
affected will be identified by & mumerical code, keyed to a
separately maintéined list of employee names. Code numbers will
be sssigned in sequence to employees in the order they are made
subject to social security defactions by the Agency.

(3) In accordance with the agreement between the Agency and the Bureen
of 014 Age and Survivors' Imsurance, cleared representatives of
the Division of Accounting Operations, BOASI, wmey conduct periodic
inspections of the social security records maintained for employees
aubject to social securlity deductions by the Agency.

SECRET
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{a) The Office of the Comptroller will maintain individual records
by code number soc that these inspections will not require
access to employee listings.

(b} The audit may include a balancing of quarterly wage earnings
with tax remittances paid to the Internal Revemue Service and
an inspection of iunternal processes for the maintenance of
individual wage records.

FORWARDING OF EMPLOYEE WAGE RECORDS TO THE BUREAU OF OLD AGE AND SURVIVORS'
INSURANCE

&
-

{1) Following the sepsration or death of an employee whose soclal security
records are maintained within the Agency, the Comptroller will forvard
the record of the employee's wage earnings snd the Form 85-5 to ithe
Office of Personnel through the Operating Official concerned; the
Central Cover Branch, DD/P; and the Office of Security, respectively.

(a) The Operating Official concerned will enter on the 55-5 the
age end mailing eddress of the employee and will comment in
writing if operstional considerations necessitate special
processing as indicated in parsgraph (2) below.

{v) If appropriate, the Central Cover Branch, DD/P, will comment
on the cover aspects of the transferring of such records to
the Bureau of Old Age and Burvivors' Insurance. The Office
of Security will comment from the standpoint of overall
security. :

{2) If the nature of the individusl’s employmeut prevents acknovledge-
ment of his CIA affiliation following his separation, sction mey
e taken to:

(a) Handle the cese through cleared officials in the Bureau of
014 Age and Burvivors' Insurance and process the employee's
records in the name of a Fictitious employer, which 1s known
to be CIA only by the cleasred officlals in the Bureau.

{b) Delay the processing of the case for s stated pericd,
generally not to exceed 11 months from the date of the

employee's separation.

SECRET
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{3) Consistent with security considerations, requests for special hendling
mst be confined to an ahsolute minimum.

() After determining the method of processing, the Office of Personnel
will complete the data on the employee's records; 1l.e., name of
employer, and forward the records to the Bureau.

g
.

PAYMERT OF FICA TAXES OF EMPLOYEES WHOBE RECORDS ARE MAINTAINED BY THE
AGENCY

(1) The Office of the Comptroller will meke a determination of the
quarterly texes due for the employees who are subject to soclal
security deductions by the Agency. The amount, consieting of
Agency and employee contributions, will be forwarded to the In-
ternal Revenue Service.

{(2) The mumber and individual names (or account mwmbers) of the
amployees subject to deduotions during the quarter imvolved will
not be revealsd outside the Agency in the payment of taxes.

FOR THE DIRECTOR OF CENTRAL IRTELLIGENCE:
L. XK. WHITE

Deputy Director
(support)

DISTRIBUTION: AB
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